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	VOLUNTEERING A POSITIVE EXPERIENCE


	
	

	
	The Haven Wolverhampton

Company Limited by Guarantee No 03159029    Registered Charity No 1065427

P.O. Box 105, Wolverhampton. West Midlands

E MAIL: vc@havenrefuge.org.uk TEL 01902-572169
[image: image3.wmf]
If you take the time to complete this form we will take the time to offer you an interview.

	

	
	

	SURNAME:
	

	
	

	FIRST NAMES:
	

	
	

	ADDRESS:
	

	
	
	

	
	
	POST CODE:
	

	
	
	

	Telephone:
	Home:
	
	Work:
	
	Mobile
	

	
	
	
	
	
	
	

	Email address:

	Do you have any special needs for interview? If yes please give details:

	

	

	Do you hold a full current driving licence:
	YES  
	
	NO
	
	

	Are you a car owner  
	YES
	
	NO
	
	

	Does you full driving licence include D1 (PRE 1997)
	YES
	
	NO
	
	

	

	The Data Protection Act(s) covers the information you willingly provide on this and the following pages.  All of the information will be kept confidential and will only be used for statistical purposes, to monitor how well we are meeting the needs of the different communities in Wolverhampton.  You have the right to see the information we hold about you.

	

	How do you think you can help the work of The Haven Wolverhampton

	

	

	

	

	

	

	

	

	

	Why do you want to Volunteer at The Haven Wolverhampton

	

	

	

	

	

	

	

	


	Have you volunteered before? If so please tell us about this

	

	

	

	

	

	

	

	


	Education/ Training 

	School / College / University/ Training Provider
	Qualification / Course
	Grade/ Qualification Achieved

	
	
	

	
	
	

	
	
	

	
	
	

	Previous Employment (Start with most recent)

	
	

	Name of Employer
	Address
	Reason for Leaving

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	As part of our recruitment process, it is the policy of The Haven Wolverhampton to obtain an enhanced disclosure (Criminal Records Bureau) for all Volunteers

	Are you in agreement with this?
	YES
	
	NO
	
	

	If NO please explain why below

	

	

	

	


	How long do you hope to volunteer at The Haven Wolverhampton?

	3-6 Months
	
	
	6-12 Months
	
	
	12 Months +
	
	

	


	How much time do you feel able to offer The Haven Wolverhampton as a volunteer?  Please indicate with day/s of the week and numbers of hours you are offering? N.B. Evening/ weekend work is available only for certain positions. Please check first if necessary

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday (hostels only)
	Sunday (hostels only)

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening (hostels only)
	
	
	
	
	
	
	

	Total Hours
	
	
	
	
	
	
	


	Where did you hear about volunteering at The Haven Wolverhampton?



	

	


The Haven Wolverhampton can offer a variety of placements for Volunteer Workers.  Do you have any preferences from the following list?  Please tick the appropriate box/es and write your first second and third choice from the list below.

	

	Working with the Children and Young 
	
	
	Working  in the 
	
	

	People In the hostel
	Hostels

	To help plan, prepare and carry out play sessions with children and teenagers living at The Haven, allowing them space and freedom to play and develop.
	To support the staff in the refuges and offer additional services, for example, helping plan prepare and deliver in house activities.

	

	Appeals & Publicity / Marketing
	
	
	Research
	
	

	Promoting The Haven Wolverhampton and accessing funding for additional services.
	Compiling a piece of research for us in line with our aims and objectives (available by request only)

	

	Administration
	
	
	Practical Support
	
	

	To provide administrative support services, as part of a team of staff supporting women who have experienced domestic violence.
	Help us to maintain our premises by gardening, small removals and transport, painting and decorating, and minor repairs.

	

	Helping us manage our donations
	
	
	Information Technology (IT)
	
	

	To assist with the sorting, storage and distribution of our donations which we receive on a weekly basis, and ensuring they reach those in need
	To assist the IT manager in line with organisational development.  To maintain and upgrade the current IT equipment and networks and to provide advice, training and IT support to staff and residents.

	

	Furniture Project
	
	
	Referral Helpline
	
	

	Working closely with the staff who organise donations, and our Resettlement officer. Helping to collect donations / driving a mini bus, and distributing goods to service users
	To provide administrative support services with the referral line- our first point of contact for women escaping abusive relationships

	

	Floating support Team
	
	
	Resettlement
	
	

	Assist women in the community who need practical and emotional support.
	To offer support, advice and practical assistance to women and their children in their transition from the refuge into the community.




PLEASE NOTE THAT THE OPPORTUNITIES AVAILABLE VARY  QUITE FREQUENTLY. IF YOU WANT MORE INFORMATION ON YOUR OPTIONS YOU WILL HAVE CHANCE TO DISCUSS THIS AT INTERVIEW.
References
Please give details of two referees: -

Please note that your referees should know you well enough to comment on your ability to volunteer at The Haven Wolverhampton.  They should not be a family member.
You may wish to ask a previous employer, lecturer, friend, neighbour or, if you are volunteering elsewhere, then you may wish to provide the name of somebody from that organisation.  If you have a problem providing any references, please ring and have a chat about it, we aim to try and help.
	Reference 1
	Reference 2

	Name
	
	Name
	

	Address
	
	Address
	

	Tel no
	
	Tel no
	

	How do you know this person?
	
	How do you know this person?
	

	How long have you known this person?
	
	How long have you known this person?
	

	
	


Please note references will be taken up before you begin your placement

	Signed:
	
	Date:
	


Please remember to enclose the completed Rehabilitation of Offenders, and Equal Opportunities Monitoring forms.
Thank you,
The Volunteer Co- Ordinator

	FOR OFFICE USE ONLY

	Application requested

	Application sent

	Application received

	Interview

	Equal Opportunity

	Reference Request

	Health Declaration

	C R B

	Induction

	Placement Commenced

	Review Date




[image: image1.emf]THE HAVEN WOLVERHAMPTON       REHABILITATION OF OFFENDERS ACT 1974       Organisations which provide accommodation, care, Social Services and  supervision or training to people aged under 18, are exempt from the  Rehabilitation of Offenders Act 1974.     Where work inv olves provision of services to alcohol or drug misusers, or  deal s  with the welfare of children, exemption to the Act is also granted.     As The Haven Wolverhampton meets the above requirements in respect of  exempted questions, all applicants who are offered  employment will be  subject to a criminal record check from the Criminal Records Bureau before  the appointment is confirmed.  This will include details of cautions, reprimands  or final warnings, as well as convictions.  You are asked to declare any  criminal  convictions, whether spent or unspent, as defined in the Act when  you apply to The Haven Wolverhampton.       ______________________________________________________________       I have no criminal convictions to declare, either spent or unspent.           Name     _____ ______________________________________________           Signed     ___________________________________________________           If you are unable to sign this statement, then please provide details of any  offences for which you have been convicted.  Conviction for a c riminal offence  is not in itself a bar to employment, although relevant offences will be taken  into account.  This form will be subject to the same security procedures as  disclosure information received from the CRB and will be destroyed when that  document  is destroyed.      



EQUAL OPPORTUNITIES POLICY – APPLICATION MONITORING

The Haven Wolverhampton is committed to Equal Opportunities.  To help us, applicants are asked to answer these questions by putting a tick in the appropriate box.  The information will be used only for monitoring purposes and will be treated as confidential.  It will be separated from the Application Form on receipt and will not in any way influence the consideration of candidates.

	Post
	
	

	

	My age is:
	
	20 or under
	
	41 – 50

	
	
	21 – 25
	
	51 - 60

	
	
	26 – 30
	
	61 and over

	
	
	31 - 40
	
	

	
	
	
	
	

	My gender is:
	
	Male
	
	Female

	
	
	
	
	

	I would describe my ethnic group* as:

	
	
	
	
	

	White
	
	British
	Mixed
	
	White and Black Caribbean

	
	
	Irish
	
	
	White and Black African

	
	
	Any other White background

Please write in
	
	
	Any other Mixed background

Please write in

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Asian or

Asian

British
	
	Indian
	Black or

Black

British
	
	Caribbean

	
	
	Pakistani
	
	
	African

	
	
	Bangladeshi
	
	
	Any other Black background

Please write in

	
	
	Any other Asian background

Please write in
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Chinese

Or other

Ethnic 

Group
	
	Chinese
	
	
	

	
	
	Any other, 

please write in
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	How did you hear about the vacancy you applied for?

	
	Guardian
	
	Express and Star

	
	Job Centre
	
	Word of Mouth

	
	
	
	

	
	Other, please specify
	
	

	
	
	
	

	Do you regard yourself as having a disability?
	
	Yes
	
	No
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